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Editorial Section pos

Bditor (Biological Speclalist)

Has charge of cutlining in advance, checking during,ﬂybreparation, and
completely editing after cormpletion, such chapters as mey be assigned to him,

For all JANIS chapters involving technical biological terminology (notably

vegetation section of Military Ceography, fo ections of Resources, and all

of Health), ie responsible for correcting the tiechnical terms and checking the
Text for scientific consistency. ff;f:ﬁﬁ@}&iﬁﬁiﬁ

For any chapters assigned, but especially for Transportation, prepares serial
photographe for publicstion in JANIS supplements by determining the correct
orientation, ascertaining and indicating the significent pleces shown in the
photos, detecting ﬁﬁzgaorrenting errors of leballing and marking, and wrliting
the necessary captions.

Maintains liesison with high level research personnel of the contributing
agency writing the assigned chapter, in order to assist them in prepsring
thelr material in sccordance with the adopted editorial steandards of JANIS.

Checks &ll incoming material for the assigned chapter.

i
Edits text of assigned chapter for arrangement {to conrorm-ze-adoptqd Outline
Ouide), for accuracy (against material in opder chepters, against tables, maps,
and charts submitted with the chapter), for clarity and brevity, and for
conformity to JANIS standards regarding punotuation, abbreviations, symbols,
etec. Hakes corrections 4o and changes in text by proofreaders marks.

Selscts photos and maps from those submitied for all chapters for use in his
own, prepares specifications for the Oraphic Section covering changes or
corractions, size of reproduction, colors to be used, etc,

Prepsres captions for all figures in conformity with adopted standards and
makes a complete list of same for the Graphic Section.

Keys all figures and plans into ths text by appropriate references and marks
manuscript copy lor figure placement.

Corrects spelling of all place names in text and figures in accordance with
decisions of the Board of Geographicsl Nzues.

Edits the Brief of his chapter for inclusion in Chapter I.

Recomuends changes in the Cutline Guide for nis chapter which will make for
improvement, speed in preparation, or avoldsnce of duplication,

Anawers proofreader's queries on galley and page proofs, and checks dummy for
proper figure placement, text contimuity, etc, ,

Recomrends improvements in or sdditions to JANIS editorial standssds.
Aids in editorial work on other chapters as asesigned by Xdltor in Chief.
*ARMY Declass/Release Instructions On File*
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Editoriel Section
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Has cherge of outlining in edvence, checking during preparation, end
completely editing after completion, such chazpters as may be assigned to him.

Meinteins liaison with jthe contFibuting agency¥in order 1o &ssist them in
preparing their msterisl in sccordance with the adopted editorisl stesndards
of JANIS.

Checks all incoming meterisl for the assigned chapter.

Edits text of assigned chapter for errangement (to conform to adopted Outline
Guide), for accuracy (ageinst material in other chepters, against tables, msps,
and charts submitted with the chapter), for clarity and brevity, and for conformity
to JANIS stendsrds regerding punctustion, ebbreviations, symbols, etc. Mekes

corrections to and changes in text by proofreaders marks,

Selects photos ‘and meps from those submitted for all chapters for use in his
own, prepsres specifications for the Graphic Section covering changes or
corrections, size of reproduction, colors to be used, etc.

Preperes ceptions for all figures in conformity with adopted stenderds asnd
mekes & complete list of same for the Graphic Section.

Keys sll figures and plens into the text by appropriate references and marks
manusceript copy for figure placement.

—&s—Preperes-a-Table.-of-Lontents-for-hie-ehophers «

/o 4.

Corrects spelling of éll plece nemes in téxt end filgures in accordence with
decisions of the Bosrd on Geographic*Names.
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Edits the Brief of his chepter for inclusion in Chapter I.

Recommends changes in the Outline Guide for his chapter which will meke for
improvement, speed inrpreparation/or avoldance of duplication.

Answers proofreader's cueries on gelley and pege proofs, and checks dummy for
proper figure placement, text continuity, ete.

Recommends improvements in or sdditions to JANIS editorial standsrds.

For any chepters sssigned, but especielly for Transportstion, prepares serisl
photogrephs for publicstion in JANIS supplements by determining the correct
orientation, ascerteining and indicating the significant places shown in the
photos, detecting and correcting errors of lebelling end marking, and writing
the necessery captions.

;g.;ysif' For all JANIS chepters involving technical biological terminology (notably

fS/,L’?/

vegetation section of Militery Geography, food section of Resources, and all
of Health), is responsible for correcting the technical terms end checking the
text for scientific consistency.

Aids in editorial work on other chapters &s essigned by Editor in Chief.
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Blitor-in-Chiet
Supervises all sditarial work.

Nakes shapter assignments to the variocus editors and establishes Adead-lines
for sompletion of chapters.

Mm all #dited shapters prior to subaission o ¥he Board,

Consulfs with Plens Officer on sdvanse plans for each JANIS, ineluding
$he seleotion of bese zep and areal suddivisiouns.

Mkos énuim on editorial matSers when oonsultqd by editors.

B»a:nm shanges and isprovements in the Ousline Guide for thc various
shapkera,.

Prepares memorands to the Board on editorial matters for $ransmission to
the sontridubing agencies.

Mintains & resord of insoming JANIS meterial.

Maintains a resord of edising progress and submite a weekly report eovering
sush progress,

Establishea a list of stendard edisorial prectices and makes addislons
thereto as prodlems arise.

Consults with headis of Grephic and Produstion Seesions on matters dealing
with the graphle improvement of JANIS and the apesding-up of its publieation.

Supervises preparation of errata sheets and changes to published JANISES,

Submits specifisasions for and orders reproduction of phosographs, meps,
and charts by the Grephie Section,

Calls omet of the editorial staff for the purpose of diseussion of
ﬁ:ﬁ:ﬁal matters and for imstructing she #4itors on the standerd polieies
- upon,

Edits any chapter when necessity arises.

Prepares htroimtor{.mtorial and supervises preparation of List of
Bffective Pages, Ta of Contents, Gasetteer and Map Appraisal,
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